Date


TO THE MODERN LANGUAGES UNIT OF ÇANKAYA UNIVERSITY,

I am a student enrolled in the __________________________ Department at Çankaya University, student number __________________________, named __________________________. I am enrolled in Section _____ of the course _____ offered by Modern Languages Unit. I was unable to attend the __________________________ exam due to __________________________.
[bookmark: _GoBack]Therefore, I hereby request permission to take the make-up exam.
Thank you for your consideration.


Sincerely,

Signature
Name Surname
Phone Number 
